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Definition and objectives of accounting; benefits of accounting data; conceptual framework
for financial reporting; accounting professional ethics; principles and methods of accounting
recording in accordance with double entry principle; documents of accounting recording; processes
of accounting procedures; preparation of financial statements for service and commercial
enterprises; specific journals; control accounts and sub-ledger accounts; preparation of working
papers for financial statements; adjustment transactions; corrections of errors; account closing;

voucher system; petty cash system; uses of accounting software application
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